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Student Online Registration in Banner 9 Guide
Online Registration Options:
You have 3 options to access the online registration:

Click the direct Online registration link:
https://banservices.bau.edu.lb/StudentReqistrationSsb/ssb/term/termSelection?mode=registration

visit iConnect and click on the link online registration as shown in the figure

Online

Registration

Or click on the profile button in the header of iConnect

A iConnect CAPP Important Notice Library Moodle Profile X-Files Forms ~ == a B

through Profile link:
https://banservices.bau.edu.lb/StudentSelfService/ssb/studentProfile

All options will lead you to the login page: Enter your username and password and log in
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https://banservices.bau.edu.lb/StudentRegistrationSsb/ssb/term/termSelection?mode=registration
https://iconnect.bau.edu.lb/
https://banservices.bau.edu.lb/StudentSelfService/ssb/studentProfile
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Select Register for Classes
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Select the Term
Choose the relevant term from the dropdown menu and select Continue
which will direct you to the Register for Classes.

2udent » REQSEEUOD « Sefecra Term

Select a Term
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Click on Enter CRNSs tab to enter multiple CRNs, register and have them applied
your schedule.

Student « Registration « SelectaTerm « Register for Classes
Register for Classes

Find Classes Scnedute and Options

Enter Course Reference Numbers (CRNs) to Register
Term: Fall 2024/ 2025

cru [

= Agd Anotner CRN Add to Summary h

When you finish adding the CRNS click Add to Summary
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Press the Submit button as shown below:

S —
EYVITNOEeL]|  Add to Summary

iE schedule Details Summary

Schedule for Fall 2024 /2025 Title Details Hours CRN Schedule Type Status Action
sunday Monday Tuesday Wednesday Thursday Friday saturday

~  Communication Skills i Pha... PHAR 255, A2 2 10566 Lab Pending *Web Registered™ |+

n . | Total Hours | Registered: 0| Billing: 0 | CEU: 0 | Min: 0 | Max: 555,595,555
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If you choose the access Registration using Profile link it will take you to the page below

Student Profile - Test, Betty Victoria OIT (000090456)

Bio Information CURRICULUM, HOURS & GPA a

tmail;
Phone
Gender Sasooday - |
Date of Birth:
Dagree:
Sehnicry: Study Path:
Race Leve:
Ciuzen: Program:
Citzenship: n College
Emergency Contact Test, OT Majer
tmargency Phone 242 3615670 Depertment:
Cencentration:
Test, Beity Victoria Of1 General Information Minor

Levet: Cancentration:

Curmcuben and Courses Class: Admit Type:
Scan Admis Term:

Prios | ducation ssd |esting Student Type: Catalog Term
Residency:
Campus
First Term Attended REGISTERED COURSES -~
Matricutated Term:
Last Teron Arconded: Course Title Detalls N Maurs Registration Status  Imet
Leave of Ansence: Not Proviced
Graduation Information Thecimen it et
Graduatien Agplications: None g
Aavisors < >
Adwsars are not assgred for the selected term

Total Mowrs | Registered Mows: 0 | Bibeg Wours: © | CEUHows: 0 | MinHowrs: 0 | Max Bours:
il

Select Registration and Planning from the menu to the left of the Student Profile
page.

Select Prepare for Registration Note: This will allow you to verify that your account status
and student record are in good standing before you register for the new term.

Registration
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Select the Term

Choose Select a Term from the dropdown menu and select Continue. NB: Term is Fall
2024/2025

Qudenl » BeEsEEOD « SeecraTem

Select a Term

Verify your Status

Note: Three green check marks mean your record is clear and you are eligible to
register. If you have been flagged with a hold or have a student record issue, you may
click on the status to

display contact information to assist you in clearing it.
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Return to the Registration screen
Once you have verified your status, select the Registration tab to continue
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Regisvaton Ssatus

Registration Status

Term: Fall 2018
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Select Register for Classes and apply same steps as shown above.
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To Search, Add or Drop Courses:
Search:

Search for a course by:

Q
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a) entering the course subject, course number, or course keywords or
b) using the Advanced Search option and then select Search.
You will land on the Find Classes tab once Register for Classes is selected.
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E.g., Once the information has been placed in the Subject (Computer Information Systems)
and Course Number (206) fields - as shown in the example below - a complete list of all
courses matching those search criteria will be populated and displayed below. This will
include: credit hours, instructor, meeting times, campus and enrollment

Register for Classes

[ e e BEEETNNCN

Erder Your Search Critena

« Cangaet rhxrutes Sovers

——

You will now see the list of courses available based on your search criteria.

Register for Classes

TR i | rem | steasmoven
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Add

Click the Add button at the end of the row of the course you want to choose.
Once you have searched and added all of your courses, select Submit to
register.

Note: You will remain on this page and fill your class schedule in its entirety,
based on the
total number of contact hours you wish to take during that semester before
selecting Submit.

Register for Classes
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As you select classes, they will appear in both screens on the bottom. The bottom
left screen provides a calendar view, while the bottom right screen provides
status details on the

courses selected. Pay careful attention if there are any error messages originating
from the bottom right screen.

A Save Successful message indicates you are now registered for the course(s)
added to your course summary.

l ® Save Successful
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Drop

To drop a registered or waitlisted class, click in the Action column for the
course you wish to drop to see the options:

Register for Classes
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Select the Drop option and click the Submit button in the lower right corner. Upon successfully
dropping the class, the green Save Successful message will appear in the upper right corner, and
the status will change to either Deleted (for Drop/Delete) in the Summary view.

Conditional Add and Drop Classes

Students who wish to drop a class only on the condition that they are able to successfully
register in another class should check the box next to Conditional Add and Drop (just next
to the Submit button in the lower right of the class Summary box).

1. The class in which the student desires
to register must be in the Summary box oo
with a Pending status and Action of

? = ‘. Deax Vouy CRM Sresiel Suma 2 k.
Web Registered). — —
2. The class the student wants to drop T — e

conditionally should have an Action
of Drop/Delete.
3. The Conditional Add and Drop
box must be checked-
4. After all three of the above are in place,
click the Submit button.
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