
 

 

 

Graduate Studies 

Bylaws 
 
 

 

 

 

 

 

 

2019 
  



 

 

1 

 

Introduction 3 

I. Definitions  
 

3 

 The Credit Hour 3 

 Academic Coordinator 3 

 Academic Advisor 3 

 Courses 4 

 Thesis and Dissertation 4 

 

II. Schedules 4 

III. Granting of Degrees and Diplomas 4 

Credit-hour requirements for the diplomas and academic degrees offered 

at the various Faculties (Table 1) 
   5 

IV. General Rules for Admission and Registration 6 

 Admission 6 

Registration 

 

6 

Enrollment  6 

Tuition Fees 

 

6 

Scholarships 6 

V.  System of Study 

               

7 

 Enrollment 7 

Courses Registration   7 

Attendance 7 

Drop and Add 7 

Withdrawal 

 
7 

Payment of Tuition Fees 8 

Final Exam 8 

Assessment 8 

Cancellation of Enrollment 9 

Transfer of Courses 10 

Violation of University Regulations 10 

  



 

 

2 

 

VI.   University Diplomas 10 

 Admission Rules 

 

10 

 Degree Requirements 10 

VII. Master’s Degrees 11 

 Admission Rules 

 
11 

 Thesis Registration Requirements 

 
12 

 Degree Requirements 

 
13 

 Supervisory Committee 

 
13 

 Defense Committee 

 
14 

 Defense Committee recommendations 

 
15 

 Granting the Degree 15 

VIII. PhD Degrees 15 

 Admission Rules 

 
15 

 Comprehensive Exam 17 

 Dissertation Registration Requirements 

 
18 

 Degree Requirements 

 
19 

 Supervisory Committee 

 
19 

 Defense Committee 

 
20 

 Defense Committee recommendations 

 
21 

 Granting the Degree 22 

 

 

 

 

 

 

 

 

 
 



 

 

3 

 

Introduction 
 

Beirut Arab University applies the Credit-hour system in the Graduate level. The Credit 

hour system is a flexible system that allows students to distribute their study load over the 

years of study within the minimum and maximum boundaries to get the degree and in line 

with the University and the Faculty’s rules and regulations. This system also allows 

students to organize their own timetable under the supervision of their academic advisors. 

Students are eligible to get their degrees upon fulfilling all the degree requirements which 

is stated in the University’s bylaws. Every Faculty, according to its own bylaws, specifies 

the required number of credit hours needed to graduate in the different programs 

 

I. Definitions: 
 

The Credit Hour  

The credit hour is a standard unit of measure that is used to specify the course load per 

semester. Each Credit Hour is equal to either: 

- one contact hour per week of lectures over the whole semester 

- two or three hours per week of either tutorials, practical or clinical sessions over 

the whole semester 
 

 
 

Academic Coordinator 

The dean of each faculty chooses a faculty member to be the academic coordinator and 

assigns him/her the responsibility of organizing the registration process as well as the 

coordination between the faculty, the academic advisors and the deanship of graduate 

studies and research in academic matters.  

 

The Academic Advisor 

The Faculty’s departments assign academic advisors from the Faculty members for each 

graduate program before thesis registration (Masters and PhD). The academic advisor 

provides counselling and guidance to students and assists them in course selection and 

registration. Upon the registration for the thesis the main supervisor takes over and follows 

up the progress of the student. 
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Courses 

The courses are divided into: 

a. Mandatory Courses: These are a set of courses that students must successfully 

complete as part of the graduation requirements in the required major. 

b. Elective Courses:  These are a set of designated courses that students can select 

from in order to fulfil the number of elective credits required for graduation in the 

required major. 

 

Thesis and Dissertation 
Students registered in the Master or PhD program must conduct research and present it in 

the form of a thesis. The thesis is presented in public before a scientific committee in the 

relevant field. The credit hours equivalent to the thesis/dissertation are calculated in 

accordance with the regulations of each respective Faculty, provided they do not 

contravene University policies and regulations. 

 

II. Schedules 

Fall Semester: Begins in September and extends over a period of 15 weeks 

Spring Semester: Begins in February and extends over a period of 15 weeks 

Certain graduate programs at some Faculties may offer courses during the Summer 

Semester. 

 

III. Granting of Degrees and Diplomas 

Beirut Arab University, upon the approval of the Faculties’ councils, grants the following 

graduate degrees: 

 

1. Graduate Diploma 

2. Doctor of Pharmacy (professional diploma) 

3. Doctor of Physical Therapy (professional diploma) 

4. Specialized Master’s 

5. Master’s 

6. Doctor of Philosophy  
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Table (1): Credit-hour requirements for the diplomas and academic degrees offered 

at the various faculties. 
 

The minimum period of study for a Master degree is two years and the maximum is five 

years from the date of registration for the degree. The minimum period of study for a PhD 

is three years and the maximum is six years (renewable for one extra year upon the approval 

of the University president) from the date of registration for the degree, taking into account 

the internal regulations of the Faculties. The following table shows the number of credit 

hours required to get the diplomas and other scientific degrees in the University’s Faculties. 

 
 

Faculty 

Diploma & 

Professional 

Diploma 

Specialized 

Master’s 
Master’s PhD 

Courses Courses Thesis Total Courses Thesis Total 

Human Sciences 24 & 28 & 30*   30 6 36 12 28 40 

Law and 

Political Science 
 24   30 8 38 12 48 60 

Business 

Administration 
 24 39 or 48* 30 6 36 24 24 48 

Architectural 

Engineering 
 28 MArch 30 10 40 18 32 50 

Engineering   30 (18 +9+ 3) 18 + 6 6 30 18 22 40 

Science    30 6 36 18 22 40 

Pharmacy PharmD 30   30 6 36 18 22 40 

Medicine     34 6 40 45 9 54 

Dentistry 

Implantology 16      

Endodontics 68  68 6 74  

Orthodontics & 

Prosthodontics 

60  

  60 6 66 

30 20 50 

Other               

Diplomas 40 
  40 6 46 

Health Sciences DPT 38   30 6 36       

 

*Number of hours will vary according to the major 
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IV. General Rules for Admission and Registration 

 
 

Admission  
 

Applicants holding a Bachelor Degree, from Beirut Arab University or from any other 

recognized university, are admitted into the graduate programs if they have attained the 

minimum required cumulative GPA, fulfilled the language requirements, as determined by 

the respective Faculty, and have submitted all the required documents. Students are granted 

full acceptance in the graduate program after the approval of the Faculty. 

 

Registration 
 

Students are considered registered in the graduate program if they have registered the 

semester courses. 

Enrolment 
 

Students are considered enrolled in the graduate program if they have paid the tuition fees 

in due time. 

 

Tuition Fees 
 

The University administration annually determines the tuition fees for each Faculty. 

Scholarships  
 

The two top students graduating from all BAU undergraduate programs are exempted from 

50% of the tuition fees – payable for the course registration – provided the student’s 

cumulative GPA upon graduation is no less than B+. 

The same conditions apply for the thesis registration phase, provided that the student’s 

GPA in the course work is no less than B+, and that the period of registration for the 

Master’s degree does not exceed three years.  

In the case that the period exceeds three years, the student is required to cover the remaining 

tuition fees.  BAU may also provide full scholarships for outstanding students whose 

CGPA is A. 
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V. System of Study 

Enrolment 

- Students who have been granted full acceptance are entitled to postpone their 

registration for one academic year. 
- Students are entitled to halt their enrollment for one semester or two consecutive 

semesters. 

 
Courses Registration 

 
- Students may register a maximum of 15 credit hours during the fall and spring 

semesters upon the approval of the academic advisor.  

- Students are not allowed to register in a course before passing its prerequisite 

course(s). 

- Students may register in courses from outside their departments, Faculty or 

University as long as it is part of the curriculum and approved by the academic 

adviser, the Faculty Dean and the University President. Such courses will be 

included in the CGPA, provided that these courses don’t exceed 30% of the courses 

undertaken in BAU’s Faculties. 

- Students are entitled to repeat any course, only once, to improve their GPA and the 

higher grade will be counted in the student’s GPA. 

- Students can cancel their registration up to the end of the first week in the fall and 

spring semesters.  

- Students may register in certain courses as listeners, and in the event of attending 

80% for these courses students will receive an “AUD” status in the certificate. 

 
Attendance 
Students should attend at least 80% of any course. Otherwise, the course instructor has the 

right to prevent them from sitting for the final course examination, after issuing them two 

attendance warnings, and in this case students will get a "W". 

 
Drop and Add 
Students may add and/or drop any course before the end of the first week of the fall or the 

spring semester. 

 
Withdrawal 
 

Students can withdraw from any course before the end of the semester and a grade of “W” 

for that course will appear on the student transcript but it will not be counted in the CGPA 
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Payment of Tuition Fees 
 

Students should settle all tuition fees at the beginning of the semester. In the event of 

cancellation of one or more courses, during the first week of the fall and spring semesters, 

students are entitled to a full refund. Otherwise, the following rules apply:  

 

 
 

Fall and Spring Semesters 

End of Week 
Percentage 

deducted 

3 20% 

4 30% 

5 50% 

After Week 5 100% 
 

Table (2) 
 

 

Final Exam 
 

- The final exam is held at the end of each semester. 

- Students who were not able to attend the final course exam or fulfil some of the 

course requirements for reasons beyond their control can apply to receive an 

Incomplete status "I" for that course no later than a week from the date of the 

course’s final exam. This is only feasible if they have attended and completed at 

least 80% of the course requirements and after the approval of the course instructor. 

The unfinished course requirements (examination, etc…) must be met by the end 

of the first week of the following semester. Otherwise, students will get a failing 

grade "F" for that course. 
 

 

 

Assessment 
 

Graduate courses are evaluated out of a final grade of 100. The student’s score is translated into a 

letter grade which is recorded on the transcript. Each faculty determines the number of credits 

allotted to each course. The evaluation of the thesis is either “Satisfactory” (S) or Unsatisfactory 

(U), and these grades are not included in the CGPA, taking into consideration the internal 

regulations of the Faculties. 

 

The letter grade, the percentage grade and the GPA are considered as follows: 
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Percentage GPA Letter Grade Student’s status 

95-100 4.00 A+ 

Outstanding performance 90-94 4.00 A 

86-89 3.67 A- 

83-85 3.33 B+ 

High performance 80-82 3.00 B 

76-79 2.67 B- 

73-75 2.33 C+ 
Satisfactory performance 

70-72 2.00 C 

65-69 1.67 C- Fair performance 

60-64 1.33 D* Inadequate performance 

for the graduate level 55-59 1.00 D- 

00-54 0 F Fail 

- - T Transfer 

- - I Incomplete 

- - W Withdrawal 

  AW Automatic Withdrawal 

- - AUD Listener (Audit) 

  INP In progress 

- - S Satisfactory 

- - U Unsatisfactory 

Table (3) 

 

 

* Students are to repeat any course in which they score a GPA of 1.33 (D) or less  

   Students who obtain a grade below “C” in a given course are issued a warning. 

 
Cancellation of the Registration 

 If the student obtained a grade below “C” in three courses with a CGPA less than 

2.33, he/she is given one chance in the following semester. 

 In case the student failed to attain a SGPA of no less than 2.33 then his/her enrolment in 

the program is cancelled. 

 In case the student obtained a SGPA of no less than 2.33 and a CGPA less than 2.33, he/she 

is allowed to repeat some of the courses to improve his/her CGPA 
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Transfer of Courses 

Based on the proposal of the Department and the recommendation of the Faculty Council, 

in coordination with the Deanship of Graduate Studies and Research, and upon the 

approval of the University Council, it is allowed to transfer courses that the student has 

previously studied and succeeded in, at any other recognized universities according to the 

following conditions: 

 

- The transferred courses should be equivalent to the courses of the relevant program 

and are required to get the degree according to the rules that govern courses transfer. 

- The student has already passed these courses with a minimum of “C+” or its 

percentage equivalent in the yearly system. 

- The total number of credit hours of the transferred courses should not exceed 30% 

of the total credit hours for courses needed to obtain the degree. 

- It is not allowed to transfer courses that the student has studied at another 

recognized university more than 5 years ago.  

 

 

Violation of University Regulations 

The Dean of the Faculty is to issue a warning to the student in the event of violation of the 

regulations and the University traditions or in the case of commencing prohibited acts that 

are mentioned in the University’s Code of Ethics and Conduct. In case the student was 

issued three warnings, during the study period, then the University Council has the right to 

expel him. 

 

VI. University Diplomas 
 

 

Admission Rules 
 

Applicants to any of the graduate Diplomas must hold a Bachelor Degree obtained from 

BAU or any other recognized university. 

 
Degree Requirements 
 

To be granted the diploma, the student needs to successfully complete the required number 

of credit hours as stipulated in the relevant faculty curriculum with a CGPA of no less than 

2.33. Table (1) of this Bylaw shows the relevant number of credit hours required for 

graduation. 
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VII. Master’s Degree 
 
Admission Rules 
 

Applicants for the Master degree and the Specialized Master degree must: 
- Hold a Bachelor Degree obtained from Beirut Arab University or any other 

recognized university if applying to the Faculty of Human Sciences and the Faculty 
of Law & Political. And a minimum CGPA of 2.33, or its equivalence in the case 
of the full academic year system if applying to the Scientific and Medical Faculties 
and the Faculty of Business Administration. 
 

- Successfully pass an English language exam held by the University and scoring no 
less than 60% or getting a minimum score of “520” in TOFEL or “5.5” in IELTS 
(for the Scientific and Medical Faculties and the Faculty of Business 
Administration). In case a student scored between 50 –59 %, then he/she has to 
successfully pass an English course to improve his/her proficiency.   
 

- Successfully pass a language exam in accordance with the language of instruction 
at the Faculty of Human Sciences. 
 

- Successfully pass a personal interview with the concerned department at the Faculty 
of Law and Political Science. 
 

- BAU Graduates are exempted from the language exam. 
 

- Applicants for the Master Degree at the Faculty of Medicine require the completion 

of one year in a hospital residency program in the same proposed field of the 

specialization.  
 

- The Faculty council, upon the approval of the University Council, may accept the 
enrolment of a student for a Master’s degree in a major different from his/her 
undergraduate major, provided that the student completes a number of 
complementary courses, that are equivalent to no less than 15 credit hours and do 
not exceed 24. 
 

- In case more than five years have elapsed since the student has attained his/her first 
undergraduate degree, the student has to sit for an exam in the field of specialization 
or for an interview to evaluate his/her academic level and the familiarity with up-
to-date information in the field of specialization. The result has to be approved by 
the Faculty Council. 

 
 
Specialized Master’s Degree 
The student is entitled to attain a specialized master’s degree based on courses, provided 
that the program includes a research project and that the student fulfils the required number 
of credit hours in accordance with the internal regulations of the respective Faculties. 
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Thesis Registration Requirements 

 

- The number of credit hours successfully completed by the student should not be 
less than 70% of the total number of hours, taking into consideration the Faculties’ 
regulations, and with a CGPA no less than 2.33. 

 

- Master Students failing in only one course that prevents them from registering their 
thesis, may sit for a makeup exam, at the Faculty of Law & Political Science to 
improve their CGPA. 
 

- The duration of completing the required courses should not exceed two academic 
years, taking into consideration the Faculties’ internal regulations.  
 

- Students enrolled in the Scientific and Medical Faculties as well as the Business 
Administration Faculty, before the Spring Semester of 2012/2013, have to 
successfully pass the English Language Exam or attain TOEFL or IELTS scores as 
specified in the admission requirements, prior to thesis registration. Students 
enrolled in the Faculty of Human Sciences have to successfully pass the English or 
French Language Exam administered by BAU prior to thesis registration. 
 

- The interval between the completion of the courses and the registration of the thesis 
should not exceed one year. 
 

- The student has to publically defend the research proposal in front of a specialized 
committee consisting of the supervisor(s) and other staff-members. Upon the 
approval of the Department and Faculty Council, registration procedures are 
initiated in accordance with applicable rules. 
 

- The University Council approves the recommendation of the Faculty Council to 
register the Master’s thesis. The student’s registration counts as of the date of the 
Faculty Council’s approval. 
 

- The student is not entitled to defend the thesis before the lapse of the period 
specified in the Faculties’ regulations, which is no less than two years from the date 
of registration in the program. 

Degree Requirements 
 
 

- The student has to successfully complete the required credit hours with a CGPA of 
no less than 2.33 in the courses, and successfully defend the thesis in no less than 
two years from the date of registration in the program, so that the total number of 
years of study for the Bachelor and the Master degree is no less than five years. 
 

- If students do not complete their courses and defend their thesis within three years 
from the date of registration in the program they lose their right to continue their 
enrolment in the program. However, the President of the University, based on the 
supervisor’s report and upon the approval of the concerned Faculty Council, is 
entitled to extend the registration period up to a maximum of five years from the 
date of registration in the program. 
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- Theses are written in English, with the exception of the Faculty of Law and Political 
Science and some departments at the Faculty of Human Sciences. Each thesis has 
to be accompanied by a summary in Arabic and another in English or French. 
 

- The student is obliged to follow the thesis format guidelines that are specified by 
the Deanship of Graduate Studies and Research. 
 

Supervisory Committee 
 
 

- The Faculty Council, based on the recommendation of the concerned Department 
Council, proposes the main supervisor who may be a professor, an associate 
professor or assistant professor, from the Faculty members, to supervise the thesis. 
It is possible for the supervisory committee to consist of a single supervisor or of a 
main supervisor and co-supervisor, selected from the Faculty members or 
otherwise. In this case, the main supervisor is responsible, in coordination with the 
co-supervisor, for the scientific and administrative affairs and for writing the 
periodic progress reports and the thesis defense report, during the registration 
period. 

- If a student is conducting off-premises research, it is possible, upon the approval of 
the Faculty Council, to have an on-site specialist partaking in the supervisory 
committee. 

- The maximum number of supervisors for a Master’s thesis is two. 

- If the single supervisor or the main supervisor is no longer able to continue the 
supervision of the thesis, then he/she must submit a progress report to the concerned 
department council. Accordingly, the department council may, if necessary, 
nominate a replacement or an additional supervisor. The appointment of the new 
supervisor follows the same procedures. 

- If the main supervisor is not able to continue working at the University, an internal 
supervisor replaces him/her and becomes the main supervisor. The main supervisor, 
who is terminating his contract, may become a co-supervisor. 

- The President of the University may issue a decision to amend the supervisory 
committee upon the recommendation of the concerned Faculty council. 

- Single supervision is not to be assigned to a professor from outside BAU. 

- The main supervisor is to submit a biannual progress report according to an 
approved template to the concerned department council, on the student’s progress 
in his research. This report is then presented to the Faculty council. If the evaluation 
is twice unfavorable, the University Council is entitled to cancel the student’s 
registration upon the recommendation of the respective department and Faculty 
councils. 

- Upon the student’s completion of the thesis, the main supervisor fills out the 
defense report template after notifying the co-supervisor on its validity for 
presentation before a defense committee. The report is accompanied with a 
proposed defense committee, and is submitted to the concerned department council 
and subsequently presented to the Faculty council. 
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Defense Committee 

- The Faculty council recommends the three members of the defense committee, one 
of whom is the main supervisor and it is possible to add the co-supervisor to the 
committee. The two other members are selected from the professors, associate 
professors or assistant professors, provided that at least one of them is an external 
examiner from outside the Faculty. The committee is chaired by the oldest member. 
If there was more than one supervisor, they may be members of the committee but 
their votes count as one. It is also possible to include a member from outside the 
University, provided he/she is an expert in the field, such as judges, industrialists, 
physicians or others. 

 The President of the University approves the defense committee. 

 Once the committee has been approved for, the dean of the concerned Faculty sends 
copies of the thesis to the members. 

 The interval between the President’s approval and the student’s defense should be 
no less than 15 days. 

 The defense is done in public and is to be held within three months from the 
President’s approval of the defense committee, otherwise a new committee has to 
be formed following the previous procedures. 

 After the defense, each member of the committee is to submit an individual report, 
and the member presiding over the committee is to submit a collective report, 
according to certified templates, that includes the defense result to the dean of the 
Faculty.  

 In case any member of the defense committee is not able to attend, his/her report is 
deemed sufficient and is adopted. 

 

 

 

 

 

 

Defense Committee Recommendations 
  

The decision of the defence committee could include one of the following 

recommendations: 

1- The committee may recommend granting the degree with no amendments  

2- The committee may recommend granting the degree after the completion of minor 
amendments, such as the correction of typing mistakes, language errors, the 
omission or addition of some sentences or paragraphs, which do not affect the 
overall structure of the thesis. The main supervisor and the presiding member are 
responsible for checking that these amendments have been made within no more 
than 3 months from the date of the defense 
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3- The committee may recommend major amendments that affect the overall structure 
of the thesis, such as the re-writing of one or more complete chapters in the thesis, 
or the addition of certain tables, statistics and essential results. In this case, a 
detailed report of the required amendments needs to be submitted to the dean, and 
the student is notified of these in writing within two weeks from the date of the 
defense. The recommendation includes the procedures for a final decision on the 
amendments as follows: 

- Completing the required amendments within no more than 6 months and 

submitting the amended copies to each member of the defense committee, 

who in turn notify the head of committee about their recommendation as to 

the granting or non-granting of the degree 

- Re-conducting a public defense within 6 months after the required 

amendments have been made. 

4- The committee may recommend the refusal to grant the degree in case the major 

amendments in the above-two cases have not been completed. In this case, the head 

of the committee is to submit a detailed report to the concerned dean, and the 

student is dismissed from the Master’s program. 

 

 

Granting the Degree 

The University Council grants the degree based upon the recommendations of the relevant 

Faculty and Department Councils. Based on the recommendation of the defense committee, 

the University Council has the right to decide upon exchanging the outstanding theses with 

other Universities and publishing them on the University’s expenses. Thesis are assessed 

according to the internal regulations of the Faculties. 

 

 

 

 

VIII PhD Degrees 

 
Admission Rules 

 

A. The Faculties of Humanities 

To be accepted in the PhD program at one of the Faculties of Humanities, the student must 

hold a Master’s degree from BAU or an equivalent degree from an officially recognized 

University with a general grade of no less than 73%, for the academic year system, or a 

CGPA of no less than 2.33 in the courses attained, provided that the degree qualifies the 

student to pursue a PhD.  
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B. Scientific and Medical Faculties, and the Faculty of Business 
Administration 

- To be accepted in the PhD program at one of the Scientific or Medical Faculties, or 
the Faculty of Business Administration, the student must hold a Master’s degree 
from BAU or an equivalent degree from an officially recognized university, with a 
general grade of no less than 80%, for the academic year system, or a CGPA of no 
less than 3.00 in the course-work, for the credit hour system, for the Master’s 
degree. The Faculty council has the right to reconsider the acceptance of students 
who scored no less than 76%, for the academic year system, or a CGPA of no less 
than 2.67, for the credit hour system, upon the successful completion of the GRE 
or the GMAT exam according to the concerned Faculty, or upon conducting an 
interview at the relevant department. 

- Students with a specialized or vocational Master’s degree may be accepted in the 
PhD program, provided that the CGPA condition in the relevant Faculty is fulfilled, 
with the possibility of asking them to complete a number of complementary 
courses, upon the recommendation of the relevant department and the approval of 
the Faculty Council. Students may be also requested to prepare a research study in 
accordance with BAU Graduate Studies Bylaws. The study is then to be defended 
upon the successful completion of the complementary courses, provided that the 
duration of study is no less than one semester. 

- BAU Master Graduates are exempted from the language exam. 

- Students should successfully pass an English language exam held by the University 
and scoring no less than 60% or getting a minimum score of “520” in TOFEL or 
“5.5” in IELTS (for the Scientific and Medical Faculties and the Faculty of Business 
Administration). In case a student scored between 50 – 59 %, then he/she has to 
successfully pass an English course to improve his/her proficiency.   

- Students should successfully pass a language exam in accordance with the language 
of instruction at the Faculty of Human Sciences. 

- Students should successfully pass a personal interview with the concerned 
department at the Faculty of Law and Political Science. 

- Applicants for the PHD Degree at the Faculty of Medicine require the completion 
of three years in a hospital residency program in the same proposed field of 
specialization.  

- In case more than five years have elapsed since the student has attained his/her 
Master’s degree, the student has to sit for an interview with a scientific committee, 
at the concerned Faculty, to evaluate his/her academic level and the familiarity with 
up-to-date information in the field of specialization.  
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Comprehensive Exam 
 

1. Upon the completion of all requirements for the acceptance in the program, the field 
of specialization is determined, the supervisor or supervisors committee are 
identified, the field of research is selected along with its relevant courses. 

2. Upon completion of at least 80% of the courses and the attainment of a CGPA of 
no less than 2.33 in the Faculties of Humanities and no less than 3.00 in the 
Scientific and Medical Faculties and the Faculty of Business Administration the 
student is to submit a request to conduct the comprehensive exam and is to be 
informed of date of the exam later. 

3. The comprehensive exam aims at evaluating the student’s skills and determining 
his/her research potential as well as his/her ability to pursue a PhD in various 
domains including : 

- A profound knowledge of the general and specific field of specialization. 

- The familiarity with the proposed field of research. 

- The ability to undertake a PhD research. 

- The necessary skills required for research methodology. 

- The ability to present the research material orally and to be able to express 

it fluently and adequately. 

4. The comprehensive exam consists of two parts, a written part and an oral part or a 
practical part. It is possible to combine both parts in one exam through asking the 
student to conduct a research study and to discuss it, taking into consideration the 
internal regulations of the Faculties. 

5. Exam topics are to be assigned in the general and specific field of specialization in 
research along with the required references list. 

6. The Comprehensive Exam Committee consists of 3 to 5 members who are 
nominated by the department council, approved by the Faculty council and certified 
by the President of the University. 

7. The interval between the formation of the Comprehensive exam committee and the 
date of submission for the exam should not exceed 3 month, and incase the exam 
was not conducted, then the committee should be reconstituted according to the 
previous procedures.  

8. The duration of the written part of the exam is to be no less than two hours in the 
specific field of specialization and one hour in the general field of specialization. 

9. The oral exam is held within no more than two weeks after the written exam. The 
student is to give a presentation on a point of research in the field of specialization 
that was previously assigned to him/her by the committee. 

10. The oral exam also measures the student’s ability to: express him-/herself fluently 
and adequately, ability to express and defend his/her opinion in a systematic and 
scientific manner, his/her ability to distinguish between the various scientific 
methods of research in the relevant field and his/her knowledge of research ethics. 
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11. The student’s evaluation in the written and oral components are finalized as one 
integral unit as follows: 

 Pass 

 Fail 

 
12. The student is entitled to repeat the comprehensive exam only once, and in the case 

of his/her failure, his/her enrolment in the PhD program is canceled. 
 

 

Dissertation Registration Requirements 

 Students enrolled in the Scientific and Medical Faculties as well as the Business 
Administration Faculty, before the Spring Semester of 2012/2013, have to 
successfully pass the English Language Exam or attain TOEFL or IELTS scores as 
specified in the admission requirements, prior to dissertation registration. Students 
enrolled in the Faculty of Human Sciences have to successfully pass the English or 
French Language Exam administered by BAU prior to dissertation registration. 
 

- PhD students failing in only one course that prevents them from registering their 
dissertation may sit for a makeup exam, at the Faculty of Law & Political Science 
to improve their CGPA. 

 Students who successfully passed the comprehensive exam may register for a PhD 
dissertation. 

 If the research topic is related to human or animals, the student has to attain the 
approval of the institutional review board (IRB). 

 Within one month after passing the comprehensive exam, the student is to 
publically discuss his/her research protocol in front of a specialized committee 
consisting of the supervisors and other staff members. The originality and the 
scientific value of the research in the field of specialization is to be verified. Upon 
the approval of both the department and the Faculty councils, the student may 
proceed with the registration procedures in accordance with applicable rules. 

 The University Council endorses the Faculty council decision to register the PhD 
dissertation. The student’s registration counts as of the date of the Faculty council’s 
approval. 

 The student is not allowed to defend the dissertation before the time-frame specified 
in the Faculties’ regulations and provided it is no less than three years from the date 
of registration in the program. 
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Degree Requirements 

 The student should successfully complete the required credit hours with a CGPA 
of no less than 2.33 in the course-work, for the credit hour system in the Faculties 
of Humanities, and a CGPA of no less than 3.00 in the course-work in the Scientific 
and Medical Faculties and the Faculty of Business Administration and should 
successfully defend the dissertation in a period no less than three years from the 
date of registration in the program. 

- If students do not complete their courses and defend their dissertation within four 
years from the date of their registration in the program, they lose the right to 
continue their enrolment in the program. The President of the University, based on 
the supervisor’s report and the approval of the Faculty council, is entitled to extend 
the registration period up to a maximum of six years from the date of registration 
in the program. 

 Before defending the dissertation, the student should submit at least two published 

research papers, derived from the dissertation work, which have been published or 

accepted for publication in a distinguished international scientific journal. It is 

acceptable if one paper is accepted at a distinguished and refereed scientific 

conference which publish its proceedings.  

 Dissertations are written in English, with the exception of the Faculty of Law and 

Political Science and some departments at the Faculty of Human Sciences. Each 

thesis has to be accompanied by a summary in Arabic and another in English or 

French. 

 The student is obliged to follow the thesis format guidelines that are specified by 

the Deanship of Graduate Studies and Research. 

 

Supervisory Committee 

 The Faculty council, based upon the recommendation of the relevant department 

council, nominates a professor or an associate professor to supervise the 

dissertation. The supervisor is in charge of all the academic and the administrative 

affairs during the registration period as well as the periodic progress reports and the 

thesis submission form. 

 The supervisory committee may consist of the main supervisor and one or more co-

supervisors selected from the staff-members or otherwise. In this case, it is possible 

for an assistant professor to partake in the supervision, provided that the supervisory 

committee does not exceed three members.  

 In the case when a student is conducting off-premises research, it is possible, upon 

the approval of the Faculty Council, to have an on-site specialist partaking in the 

supervisory committee. 

 The maximum number of supervisors for a PhD dissertation is three. 
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 The President of the University may issue a decision to amend the supervisory 

committee upon the recommendation of the Faculty council. 

 In case the Single supervisor or the main supervisor is no longer able to continue 

the supervision of the thesis, he/she is to submit a report to the concerned 

department council on the extent of the student’s progress in the dissertation. 

Consequently, the department council may, when deemed necessary, nominate a 

replacement or an additional supervisor. The appointment of the new supervisor 

follows the same procedures. 

 In case the main supervisor is not able to continue working at the University, the 

co-supervisor, whether a professor or an associate professor, replaces him/her and 

becomes the main supervisor. The main supervisor who is terminating his contract 

may become a co-supervisor. 

 It is not possible to assign single supervision to a non-BAU staff-member. 

 The main supervisor is to submit a biannual progress report to the concerned 

department council on the student’s progress in his/her research, which is then 

presented to the Faculty council. If the report is twice negative, the University 

Council is entitled to cancel the student’s registration based on the recommendation 

of the respective department and Faculty councils. 

 Upon the student’s completion of the dissertation, the main supervisor fills out the 

dissertation submission form template after notifying the co-supervisor on its 

validity. The template is to be accompanied with a proposal for the constitution of 

a defense committee and are then submitted to the concerned department council 

and subsequently presented to the Faculty council. 

 

Defense Committee  
 
 

The Faculty council recommends the constitution of the defense committee from five 
members one of whom is the main supervisor, and the co-supervisor may be added if 
needed. The other members may be professors or associate professors, provided that at 
least two of them are from outside the University. It is also possible to include a member 
from outside the University, provided he/she is an expert in the field, such as judges, 
industrialists, physicians or others and the committee is chaired by the oldest member. If 
there was more than one supervisor, they may be members of the committee but their votes 
count as one. 

 The President of the University approves the defense committee. 

 As soon as the President has approved the committee, the dean of the concerned 

faculty sends copies of the thesis to the members. 

 The interval between the President’s approval and the viva should be no less than 

one month. 
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 The viva is to be held within three months from the date of the President’s approval 

to the defense committee, otherwise a new committee has to be formed according 

to the same above-mentioned procedures.  

 After the defense, each member of the committee is to submit an individual report, 

and the head of the committee is to submit a collective report, according to certified 

templates, that includes the defense result to the dean of the Faculty. 

 In case a member of the defense committee is not able to attend, his/her report is 

deemed sufficient and is adopted. 

 

Defense Committee Recommendations 
 

The decision of the defence committee could include one of the following 

recommendations: 

 
1. The committee may recommend granting the degree with no amendments  

2. The committee may recommend granting the degree after the completion of minor 
amendments, such as the correction of typing mistakes, language errors, the 
omission or addition of some sentences or paragraphs, which do not affect the 
overall structure of the dissertation. The main supervisor and the presiding member 
are responsible for checking that these amendments have been made within no more 
than 3 months from the date of the defense 

3. The committee may commend that major amendments need to be made, which 

affect the overall structure of the dissertation, such as the reformulate one or more 

chapters in the thesis, or the addition of certain tables, statistics and essential results. 

In this case a detailed report of the required amendments needs to be submitted to 

the dean, and the student is notified with these amendments on a written paper 

within two weeks from the date of the defense. The commendation includes the 

procedures for a final decision on the amendments as follows: 

- Completing the required amendments within no more than 12 months and 

submitting the amended copies to each member of the defense committee, 

who in turn notify the head of committee about their recommendation as to 

the granting or non-granting of the degree. 

      OR 

- Re-conducting a public defense within 12 months after the required 

amendments have been made. 

 

4. The committee may recommend the refusal to grant the degree in case the major 

amendments in the above-two cases have not been completed. In this case, the head 

of the committee is to submit a detailed report to the concerned dean, and the 

student is dismissed from the from the PhD program. 
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Granting the Degree 

The University Council grants the degree based upon the recommendations of the relevant 

Faculty and Department Councils. Based on the recommendation of the defense committee, 

the University Council has the right to decide upon exchanging the outstanding 

dissertations with other Universities and publishing them on the University’s expenses. 

Dissertations are assessed according to the internal regulations of the Faculties. 

 


